
Greetings!

One of the “Foundational Pillars” of NCHCR is the ability to rapidly initiate splits with other health care re-
cruiting members.  

We are able to accomplish that by utilizing our Universal Split Agreement.  You do not need to sign separate 
agreements with each member recruiting firm.  The Universal Split Agreement has you covered.  You are not 
required to do splits, but we strongly encourage it, especially with candidates you cannot immediately place. 

So take a couple minutes to review this document, and you will understand the details of how the split process 
works. Enjoy!

A quick note on Ethics:  

If a complaint is registered against another member, it is sent to the Ethics committee.  

We take those rare violations very seriously.  It sometimes takes us longer than the firm registering the com-
plaint would prefer, but we are very thorough and allow ourselves as much as two weeks completing the 
process to ensure a confident outcome.  In most instances we are able to resolve the issue amiable between 
the two firms.  We do reserve the right to permanently revoke membership. 

Here is how the Split Network of our Association works:

1) Login as a member of NCHCR.

2) Choose the Job Option function.



3) Choose Add New Jobs.  

As an added value to our Coalition members, jobs posted on our website will be cross posted 
in the sponsored sections of Indeed.com, Simplyhired.com, Jobs2Careers.com, Jobrapido.

com, and Careerjet.com.

This is the screen that you will see. Enter in the information about the opportunity. 



Once you add the job, the system puts you in the Manage Your Jobs section. 

With this screen you can:
a) Network with other healthcare recruiter members.  Hit the Match Button. By doing this, the system will 
show you all available candidates that match your opportunity and are available for a split placement (all self-
profiled candidates are a full placement. 
b) Renew or Delete your Opportunities so that they never get beyond 30 days old.
c) Designate your opportunities Open to Splits with a Yes/No option.

5) Now select one of the opportunities you would like to network with other recruiters.  Just click the “match 
button” and it will pull up all the candidates who match your Specialty and State.  The results will be both “self-
profiled” candidates, and candidates other members what to share with other members.  

4) Click the Add Button to enter the job into the system.   The system will take you to the Manage Your Jobs 
Screen.  You will see a one line entry for each of your jobs.  Your jobs are now posted on NCHCR job board 
section of the site for candidates to see.  



This search pulled up 72 potential candidates.  

Now click on the Details button to get a full description of the candidate:

This is what the screen looks like if you click the match button for job ID # 17454 Family Practice in Florida:



Note:  If you like the candidate profile, you can send an email from the system, so the other recruiter knows you 
are an NCHCR member.  

6) If you like the candidate profile, send an email to the other member. 
The system automatically sends an email that shows both your opportunity posting, and the profile of the candi-
date posted by the other NCHCR member.  
Here is an example of the email: 



7) You now have an email to remind you to call the other recruiter.  You want to ensure your email does not get 
lost in their spam folder.  Give the other member a call.  They know you are an NCHCR member based on the 
email, so you are able to immediately start working on the placement. 

 
Our network functionality is very efficient.  You will definitely make more placements with this phenomenal 
tool for your use.  All our members are health care recruiters.  

With over 600 members, you will find NCHCR/ACHCR will meet your networking needs.  Most of our mem-
bers no longer participate in other networks.  

They love our efficient, safe network functionality!!!


